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Personal Statement Structure Checklist
Use this checklist to systematically review and strengthen your personal statement’s structure and

impact. Answer YES/NO for each item, then focus revision on any “NO” responses.

I. INTRODUCTION (The Hook & Direction)
Does your opening paragraph:
e Grab attention immediately with a specific scene, question, paradox, or vivid detail?
e Establish your central theme or narrative thread within the first 3 sentences?
e Clearly indicate your focus (academic interest, personal growth, professional direction)?
e Avoid clichés, quotations, or overly broad statements (“Since | was a child...”)?

¢ Flow naturally into your thesis or central claim?

Il. THESIS/CENTRAL CLAIM (The Heart)

Is your core argument or narrative purpose:
e Explicit or strongly implied by the end of the first paragraph?
e Specific and unique to you (not a generic statement anyone could make)?
e Supported by everything that follows in the body paragraphs?

e Reflective of growth, curiosity, or transformation (not just a statement of fact)?

11l. BODY PARAGRAPHS (The Evidence & Journey)

For EACH body paragraph, does it:
e Begin with a clear topic sentence that advances the overall narrative?
e Focus on ONE main idea, experience, or phase of development?

e Show rather than tell (use specific examples, details, dialogue, or actions)?
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¢ Include reflection/analysis explaining why the experience mattered?

e Demonstrate a quality (resilience, curiosity, empathy, leadership, insight)?

e Connect clearly back to your central theme or thesis?

e Transition smoothly to the next paragraph (through logic or transition phrases)?
Overall Body Structure:

¢ Is there a logical progression (chronological, thematic, or cause/effect)?

e Do paragraphs build in intensity or insight toward a climax or turning point?

e Is there evidence of growth or change over time?

¢ Are the most significant experiences given appropriate space/detail?

IV. ACADEMIC/PROFESSIONAL INTEGRATION (For Graduate/Professional Statements)
If applicable, does your statement:

¢ Clearly connect experiences to specific career/academic goals?

e Name specific programs, faculty, or resources at the target institution?

e Demonstrate field-specific knowledge or engagement?

¢ Balance personal narrative with professional/academic readiness?

V. CONCLUSION (The Resolution & Forward Look)
Does your concluding paragraph:
e Reinforce your central theme without merely repeating the introduction?
e Synthesize key insights from your experiences?
e Look forward (to college, career, research, contribution)?
e End with a strong, memorable final sentence that resonates emotionally or intellectually?

¢ Avoid introducing completely new ideas or experiences?
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VI. STYLE, VOICE, & MECHANICS
Overall, is your statement:
e  Written in your authentic voice (sounds like you, not a thesaurus)?
e Free of jargon, clichés, and overly formal or casual language?
e Varied in sentence structure (mix of short and long sentences)?
e Concise and within word/character limits?
e Free of spelling, grammar, and punctuation errors?

¢ Formatted neatly with readable font and spacing?

VII. THE “SO WHAT?” TEST (Essential Impact Check)
After reading your statement, would a reader know:
¢ What motivates or drives you at a deep level?
e How you think, learn, or approach challenges?
e What you might contribute to a campus or program community?
e Why you—specifically—are a strong fit for this opportunity?

e What makes your story distinct from others with similar experiences?

VIil. FINAL REVIEW ACTIONS

Before submitting, have you:
¢ Read it aloud to catch awkward phrasing?
¢ Had someone else review it (preferably both a detail-oriented and big-picture reader)?
e Verified all institution/program names are correct (especially for multiple applications)?

e Ensured it answers any specific prompts or questions asked?
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e Letitrest for at least 24 hours, then re-read with fresh eyes?

REVISION PRIORITY GUIDE

If you checked NO in:

Section | or Il - Focus on clarifying your core story and hook.

Section Il - Develop your examples and reflections more deeply.

Section V - Strengthen your resolution and forward vision.

Section VIl - Add more reflection to highlight your uniqueness and fit.

Remember: A powerful personal statement shows continuity between who you were, who you are, and

who you aspire to become. Every element should serve that narrative arc.
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