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$ College Productivity Starter Pack

Pre-made templates, schedules, and workflows to help you study smarter, not harder.

B What’s Inside This Pack?

This starter pack includes ready-to-use templates for the top study apps, time-blocking systems, and
workflow diagrams based on strategies from 4.0 GPA students.

' 1. Pre-Made Templates for Major Study Apps
A. Notion — All-in-One Academic Dashboard
Download link: Notion_Student_Dashboard_Template
Includes:
e Course Hub — Table view of all classes, professors, credits, and grades
e Assignment Tracker — Kanban board (To Do - Doing - Done)
e Lecture Notes Database — Linked to courses with tags (Exam-Ready, Need Review)
e Exam Countdown — Automated countdown to next test

e Resource Library — Store PDFs, links, and videos per class

B. Anki — Pre-Built Flashcard Decks for Common Courses
Download link: Anki_Shared_Decks_Guide.pdf
Top Shared Decks Included:

1. Biology 101 — 500+ cards with diagrams

2. Intro to Psychology — 300+ key terms & studies

3. Spanish 1 Vocabulary — Audio-enabled flashcards

4. Organic Chemistry Reactions — Image occlusion decks

5. US History Timeline — Date/event cards

C. Google Sheets — Grade & GPA Tracker

Download link: GPA_Tracker_Google_Sheets
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Features:
e Automatic GPA calculation (weighted/unweighted)
e Grade prediction: “What score do | need on the final?”
e Assignment breakdown per class

e Visual grade trend graphs

Preview:
Class Credits | Current Grade | Target Grade | Final Exam Weight
Calculus | 4 88% A- 30%
Biology | 3 92% A 25%

2. Time-Blocking Schedules & Planners

A. Weekly Time-Block Template (Google Calendar/Notion)
Download: Time_Block_Template.ical or Time_Block _Notion_Template
Sample Layout:

plaintext

Monday:

8-10 AM - Deep Work (Essay Writing)

10-11 AM - Lecture (Biology)

11-12 PM - Anki Review

1-3 PM - Group Study (Calculus)

3-4 PM - Admin (Email, Planning)

4-5PM - Exercise & Break

7-9 PM - Light Review / Reading

B. The “Exam Week” Time Blocker

A focused schedule for finals week with built-in breaks and review cycles.
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THE “EXAM WEEK"” TIME BLOCKER

A focused schedule for finals week with built-in breaks and review cycles

DAY BEFORE EXAM:
oam-12ev (RGN G
12-1PM —
1-3PM Practlcegroblems

3-4PM
4-5PM

EVENING . Light Review + Early Sleep

& 3. Proven Workflows from Top Students
A. The “Triple-Pass” Note-Taking System

A workflow combining Notion + Anki + OneNote for maximum retention.

‘ Lecture

l

Record in Notion
with headings & keywords

l

‘ Within 24 hours: ‘

Summarize in OneNote

Convert key points
to Anki flashcards

Weekly:
Review & prune cards

B. The “Sunday Reset” Weekly Planning Ritual
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Used by 90% of students with 3.8+ GPA.
Steps:

1. Review Past Week — What worked? What didn’t?

2. Plan Upcoming Week — Assignments, exams, meetings

3. Time-Block — Schedule study sessions & breaks

4. Set 3 Weekly Goals — Academic, personal, wellness

5. Prepare Materials — Download readings, organize notebooks
M1 4. Charts & Graphs for Self-Tracking

A. Study Hours vs. Grade Correlation Tracker

Tool: Google Sheets with chart automation
Sample Graph:
Study Hours vs. Quiz Performance Trend
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B. Focus Session Length vs. Retention Rate

Data from Pomodoro studies:
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Pomodoro Session Length vs. Retention Score
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C. App Usage Impact on GPA

Based on survey of 500 students:

App Category

Avg GPA Increase

Most Used By

Spaced Repetition (Anki/Quizlet)

+0.4

STEM majors

Time Blocking (Forest/Todoist)

+0.3

Busy schedules

Note-Taking (Notion/OneNote)

+0.35

All majors

Distraction Blocking (Freedom)

+0.25

Procrastinators
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B How to Set Up Your Study System

A Step-by-Step Guide for College Students

@ Introduction

A study system is more than just apps—it’s a repeatable process for capturing, organizing, reviewing,
and applying information. This guide walks you through building a personalized system in 4 weeks.

[i] Week 1: Foundation & Note-Taking
Step 1: Choose Your Core Apps

Pick one app from each category to start:

Category Recommended Starter App Why

Note-Taking Notion or OneNote Flexible, syncs everywhere
Task Manager Todoist or My Study Life Simple, student-friendly
Memorization Quizlet (easier) or Anki (advanced) Active recall built-in

Step 2: Set Up Your Digital Notebook
1. Create a master workspace (e.g., “Fall 2025 Semester”).
2. Make a page for each course.
3. Use a consistent template:
o Lecture Notes
o Assignments & Deadlines
o KeyTerms
o Questions for Professor
Step 3: Establish a Note-Taking Ritual
e Before class: Skim previous notes + review agenda.
e During class: Use the Cornell Method (split-page: notes on left, summary on right).

e After class: Within 24 hours, review and highlight 3-5 key points.

M Week 2: Task & Time Management
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Step 4: Dump All Tasks
1. Go through syllabi and enter every:
o Assignment
o Exam
o Project milestone

2. Use natural language input in Todoist:
"Research paper due next Friday at 5pm for English 101"

Step 5: Time-Blocking
1. Use Google Calendar or Notion Calendar.
2. Block:
o Classes
o Study sessions (2—3 hours daily)
o Breaks & meals
o Fixed commitments (work, clubs)
3. Color-code by priority:
o Red =Exams
o Blue = Assighments
o Green = Personal
Step 6: Weekly Review (Sunday Reset)
1. Reflect: What worked last week?
2. Plan: Look at upcoming week.
3. Schedule: Time-block study sessions.

4. Prepare: Gather materials, download readings.

& Week 3: Active Learning & Review

Step 7: Build Your Flashcard System
1. Create cards from lecture notes weekly.
2. Use images, diagrams, and mnemonics.

3. Tag cards by topic/chapter.
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Step 8: Implement Spaced Repetition
e Day 1: Learn new cards.
e Day 2: Review.
e Day 7: Review again.
e Before exam: Final review + weak topics.
Step 9: Practice Retrieval
e Use Quizlet Test mode or Anki custom sessions.
e Explain concepts aloud (teach-back method).

e Do practice problems without notes.

Week 4: Optimization & Integration

Step 10: Connect Your Apps

From To Integration

Notion Google Calendar Embed calendar in Notion
Todoist Notion Use Notion’s Todoist embed
Anki Notion Link flashcard decks in notes

Step 11: Track Your Metrics
¢ Weekly study hours
e Assignment completion rate
¢ Quiz/Exam scores
e Focus session length (using Forest)
Step 12: Iterate & Simplify
e Remove unused apps.
e Automate repetitive tasks (e.g., recurring study blocks).

e Ask: “Does this step add value?”

Ml sample System Setup Diagram
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SAMPLE SYSTEM SETUP DIAGRAM
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Common Pitfalls & Fixes

Problem

Solution

Too many apps

Stick to 3—4 core tools

Forgetting to review

Set daily reminders

No time for deep work

Use Forest/Freedom to block distractions

Falling behind

Use the Catch-Up Rule: 1 hour weekly per class to review

<« Checklist: Is Your System Working?

| know what I’'m studying today.

My tasks are captured and scheduled.

| review notes within 24 hours.
| use active recall weekly.

| do a weekly review.

@ Final Advice
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Your study system should feel like a co-pilot, not a burden. Start simple, be consistent, and adjust as you
learn what works for you.

Next Step: Download the accompanying Integrating Apps for Maximum Flow guide to connect your
tools seamlessly.
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B Integrating Apps for Maximum Flow

A Technical Guide to Connecting Your Study Tools

@o Why Integration Matters

When apps talk to each other, you save time, reduce friction, and maintain consistency. This guide
shows you how to build a connected productivity stack.

X Core Integration Framework

The “Central Hub” Model

—H Google Calendar Todoist

) (scheduling) % [ (Tasks) ]
Time Blocking & Actionable ltems &
Events Deadlines

Primary Knowledge &

Project Database

Anki/Quizlet S s Forest/Freedom
(Flashcards) ¥4 (Focus)
Active Recall & Time Management &
Spaced Repetition Distraction Blocking

3] Step-by-Step Integrations
1. Notion + Google Calendar
Goal: See your schedule inside Notion.
Steps:
1. In Notion, type /embed.

2. Paste your Google Calendar public link.
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3. Resize and place on your dashboard.
4. Use Notion’s native calendar database for assignment due dates.

Bonus: Use Zapier to auto-create Notion pages from calendar events.

2. Notion + Todoist
Goal: View tasks inside Notion without switching apps.
Steps:
1. In Todoist, find the task or project you want to embed.
2. Click Share - Copy link.
3. In Notion, type /embed and paste the link.
4. Tasks will appear live—check them off in Notion.

Alternative: Use Notion’s native to-do lists for simpler task management.

3. Anki + Notion (or Google Docs)
Goal: Quickly create flashcards from notes.
Steps:
1. In Notion, highlight key terms or concepts.
2. Copy to a dedicated “Flashcards to Make” page.
3. Weekly, batch-create cards in Anki using CSV import.
4. Or use AnkiConnect + browser extension for one-click adding.

Pro Tip: Tag cards in Anki with Notion page URLs for reference.

4. Forest + Google Calendar
Goal: Automatically block focus time on calendar.
Steps:
1. InForest app, enable Calendar Integration (Premium feature).
2. When you start a focus session, it blocks time on Google Calendar.

3. Others see you’re “busy” during deep work sessions.
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4. Review weekly: How many focused hours per class?

5. Freedom/ Cold Turkey + Task Manager

Goal: Auto-block distractions during study blocks.

Steps:
1.

2.

In Freedom, create a session named “Deep Work.”
Add blocked sites: YouTube, Reddit, Instagram, etc.
Schedule it to match your time-blocked study sessions.

Use Todoist integration to start session when a task begins.

6. Zotero + Google Docs/Word

Goal: Seamless citations while writing.

Steps:
1.
2.

Install Zotero Connector in browser.
Install Zotero Word/Google Docs add-on.
As you research, click save to Zotero.

When writing, use Insert Citation button—bibliography auto-generates.

& Sample Connected Workflow: Essay Writing
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Sample Connected Workflow: Essay Writing
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Save
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o citations) { i Notion Al/

F4 2. Outline E z \ i J Grammarly

m 2 TG

M Automation Recipes (Using Zapier/IFTTT)

Trigger Action

New assignment in Google Classroom Create task in Todoist + Notion page
Calendar event named “Study” Start Forest session

Completed Todoist task Log in Google Sheets tracker

New PDF in Google Drive Add to Zotero library

Test Your Integration Flow
Weekly Check:
e Canlsee my week’s schedule in one place?
e Do my tasks sync across devices?
e Can | study offline if needed?
e Are distractions blocked during focus time?

e Are my citations automatically formatted?
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8 Troubleshooting Common Issues

Issue Fix

Notion embed not updating Refresh page, check link permissions
Todoist tasks not showing Re-embed, use public project link
Anki not syncing Check AnkiWeb login, force sync
Forest not blocking Check device permissions, restart app
Zotero citations missing Reinstall add-on, check library sync

§ Advanced: Building a Personal API

For tech-savvy students:
e Use Notion API to push/pull data from other apps.
e Build Google Apps Script to auto-update study logs.

e Use Python + AnkiConnect to generate cards programmatically.

« Integration Readiness Checklist
¢ | have chosen a central hub (Notion/Calendar).
e I've enabled necessary app permissions.
e I've tested each integration.
e | have a backup plan (export notes weekly).

e I've taught my study partner how our shared system works.
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i) Digital Detox Before Exams Checklist

A Step-by-Step Plan to Eliminate Distractions and Maximize Focus

Why Detox Before Exams?

Digital clutter = mental clutter. A pre-exam detox reduces anxiety, improves retention, and boosts
performance by removing distractions and creating intentional study space.

7-Day Detox Plan
Day 1: Audit & Awareness
e Track screen time (iOS Screen Time / Digital Wellbeing).
e List top 5 distractions (e.g., Instagram, YouTube, games).
e Declare detox dates (e.g., “No social media 3 days before exams”).
Day 2: Notification Cleanse
e Turn off all non-essential notifications.
e Enable Do Not Disturb during study blocks.
e Unsubscribe from promotional emails.
Day 3: App Purge & Organize
e Delete unused apps.
e Move distracting apps to second screen or folder.
e Install focus apps: Forest, Freedom, Cold Turkey.
Day 4: Social Media Fast
e Logout of all social accounts.
e Use website blockers during study hours.
o Tell friends/family: “Off social until [date].”
Day 5: Digital Workspace Reset
e (Clean desktop/downloads folder.
¢ Organize digital notes (Notion/OneNote).

e Back up important files (Google Drive/Dropbox).
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Day 6: Environment Setup
e Charge devices away from bed.
e Set up physical study zone (clean, quiet, well-lit).
e Prepare offline materials (printed notes, textbooks).
Day 7: Ritual Creation
e Create pre-study ritual (e.g., tea, 5-min meditation).
e Plan post-study reward (e.g., episode, walk).

e  Write intention statement: “l am focused and prepared.”

® Exam Week Digital Rules
Essential Rules:
e Phone in another room during study sessions.
¢ Internet off for first hour of study.
¢ No multitasking—one screen, one task.
e Check email/social only twice daily (12 PM, 6 PM).
Allowed Tools:
¢ Anki/Quizlet (offline mode)
¢ Notion/OneNote (offline)
e PDF textbooks (pre-downloaded)
e Focus timer (Forest offline)
Banned During Exams:
e Social media apps
e Streaming services
e Group chats (mute or exit temporarily)

¢ News/gaming sites

Mental & Physical Detox Tips

Daily Habits:
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e Morning: No phone first 30 minutes.

e Study breaks: Stretch, walk, hydrate—no screens.

e Evening: Digital sunset 1 hour before bed.

e Sleep: Charge phone outside bedroom.
Mindfulness Practices:

¢ 5-minute breathing exercise before studying.

e Use physical notebook for worry-dumping.

e Listen to focus music or white noise (no lyrics).

M1 Detox Tracking Sheet

Day | Screen Time (hrs) | Focus Sessions | Distraction Lapses | Energy Level (1-10)

1

2

% Post-Exam Reintegration Plan
Gradual Return:

1. Day 1: Re-enable essential notifications only.

2. Day 2: Check social media 15 minutes max.

3. Day 3: Reflect: Which habits do | want to keep?
Long-Term Rules to Keep:

¢ No phones during meals.

e One screen-free day weekly.

e  Weekly digital cleanup (Sundays).

8 Emergency Detox Kit
When you need immediate focus:

1. Enable Nuclear Option (Freedom/Cold Turkey block everything).
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2. Go analog—use paper, pen, physical books.
3. Change location—library, café without Wi-Fi.

4. Accountability partner—study together, phone-free.

</ Pre-Exam Detox Checklist
24 Hours Before Exam:
e All study materials downloaded/printed.
e Phone on silent + out of sight.
e Study space cleaned and ready.
e Alarm set (analog if possible).

e Intention set: “l am prepared and calm.”

Final Encouragement

A digital detox isn’t about deprivation—it’s about creating space for what matters. By removing digital
noise, you make room for deep learning, clarity, and confidence.

You’ve got this. Now go crush those exams. N4}
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